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KILMARNOCK PLANNING COMMISSION 

Monday September 14, 2015 
Town Hall 

Kilmarnock, VA 
 

Regular Meeting Minutes 
 

1.  Call to Order 
 

Chair Gardner called the regular meeting to order at 6:00 pm with the 
following members present:  

  
 Lindsy Gardner, Chair                               Joan Gravatt 
           Ann Towner, Vice-Chair                   Albert Nunn        
 Poppy Cockrell                                          Neill Schultz                                             
  
Late Arrivals:  Chris Allen, Council Liaison 
 
Staff Present:  Marshall Sebra, Zoning Administrator/Planning Director 
 
2.  Recognition of Guests: 
 
 Chair Gardner welcomed Kilmarnock residents, business owners, and 
guests. Ms. Gardner recognized Mayor Umphlett and Vice-Mayor Nunn who 
were seated in the audience.   
        
3. Acceptance of the Agenda 
 
  ACTION:  Commission Member Cockrell made a motion to 
                                            approve the September 14, 2015 Planning 

 Commission Meeting Agenda as presented, 
 seconded by Commission Member Schultz; and 
 carried unanimously.  

 
4.  Minutes: Approve, Correct or Amend the Minutes for the August 10,  
     2015 Planning Commission Meeting. 
 
 Commission Member Nunn noted a typographical error on page 3, 
paragraph 7 regarding the word “esthetics”.  Commission Member Towner noted 
that on the same page, there should be Miss in front of her name instead of Mrs.   

    
ACTION:  Commission Member Nunn made a motion to 

                                             approve the minutes for the August 10 , 2015 
                                  Kilmarnock Planning Commission Meeting as 
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                                  amended, seconded by Commission Member 
                                  Cockrell; and carried unanimously. 

   
5. Public Forum:  
 

Chair Gardner opened the public forum by inviting members of the 
audience to voice their concerns or ideas in regards to planning issues. Each 
speaker was limited to 3 minutes. 

 
 There were no comments.  
 
6. Commissioner Comments 
 
 There were no comments.   
  
7. Old/Unfinished Business  
  
  Discussion regarding request to create regulations pertaining to food 
trailers in the Steptoe’s Overlay District: 
 
  Zoning Administrator/Planning Director Sebra provided Commission 
Members with a rough draft of an Itinerant Vendors Ordinance with a proposed 
definition for “Itinerant Food Vendors”. The rough draft would allow food vendors 
in the Steptoe’s Overlay District with a conditional use permit and allow within C-
1 zone without the need for conditional use permit. 
 
 It was the general consensus of the Planning Commission that the rough 
draft presented to them by Mr. Sebra was a good starting point but the ordinance 
and definition needed more work. There was debate as to whether or not a 
conditional use permit should be required in C-1 zones. There were also 
suggestions made regarding “floating zones” and “temporary designated areas” 
for itinerant food vendors until the Town Park was completed.    
 
 The issue was tabled until next month’s meeting.  
 
8. Public Hearing 
 
  The purpose of the hearing was to solicit  public input on an application to 
rezone property owned by ICN Enterprises LLC located at 139 South Main 
Street, Tax Map# 23 A-13-8-4 from R2 (medium residential ) to C1 (general 
commercial). 
 
 A. Description 
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Zoning Administrator/Planning Director Sebra advised that the 
owner of the property was requesting that it be rezoned in order to open a coffee 
shop and create office space.     

 
Ms. Almeida Wehunt, a representative from Timmons Group gave a 

brief presentation and answered questions from Planning Commission Members.  
  
 B. Chair Gardner opened the public hearing.  
 
 C.  Public Comments 
 
  Mrs. Virginia Ashburn voiced concern regarding buildings being 
added to the lot in the future.  
 
  A second Kilmarnock resident who lived near the subject property 
was concerned about the influx of traffic.    
 
 D. Staff Comments 
 
  There were no further comments.  
 
 E. Chair Gardner closed the public hearing. 
 
 F. Chair Gardner asked for Commission discussion and/or action.  
 
  ACTION: Vice-Chair Towner made the motion to 

 recommend to Town Council that the application 
 to rezone 139 South Main Street from R2 to C1 be 
 granted, seconded by Commission Member  
 Gravatt; and carried unanimously.     

 
9. New Business 
 

A. Election of Officers: Chair, Vice-Chair, Secretary 
 

  Commission Member Gravatt thanked the Planning Commission for 
allowing her to serve. Mrs. Gravatt was not seeking another term.    
 
  1) Nominations for Chair: 
 
   Vice-Chair Towner nominated Commission Member Allen 
 

Commission Member Nunn nominated Vice-Chair Towner 
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   Commission Member Allen decided to withdraw his nomination as 
Chair due to his employment in Richmond, VA. Mr. Allen felt that his job would 
cause him to be limited in availability.    
 
   ACTION: Commission Member Nunn made a motion to 

 elect Vice-Chair Towner to serve as Chair of the 
 Kilmarnock Planning Commission, seconded by 
 Commission Member Cockrell; and carried 
 unanimously.  

 
2) Nominations for Vice-Chair:    

 
                                Commission Member Cockrell nominated Commission 
Member Allen.   
   
   ACTION:  Commission Member Cockrell made a motion to  
    elect Commission Member Allen to serve as Vice- 
    Chair of the Kilmarnock Planning Commission, 

seconded by Commission Member Gravatt; and 
carried unanimously.  

 
3) Nominations for Secretary.  

 
                               Commission Member Gravatt nominated Commission 
Member Nunn. 
 
    ACTION: Commission Member Gravatt made the motion to 

 elect Commission Member Nunn to serve as 
 Secretary of the Kilmarnock Planning 
 Commission, seconded by Commission Member 
 Schultz; and carried unanimously.  

        
 B. Applicants for Planning Commission   
 
  There were four applications submitted for the two vacant seats on 
the Kilmarnock Planning Commission. Two of the applicants, Bernice McElroy 
and Les Spivey were present and addressed Commission Members.   
   

Commission Member Gravatt nominated Mr. Les Spivey to fill her 
vacant seat.   

 ACTION: Commission Member Gravatt made a motion to 
 recommend to Town Council that Mr. Les Spivey 
 fill her vacant seat on the Kilmarnock Planning 
 Commission, seconded by Commission Member 
 Nunn; and carried unanimously.   
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Commission Member Cockrell nominated Bernice McElroy to fill the 
vacant seat left by Chair Gardner.  Commission Member Schultz seconded the 
nomination.  

 
 ACTION: Commission Member Cockrell made a motion to  
   recommend to Town Council that Bernice McElroy 

fill the vacant seat on the Kilmarnock Planning 
Commission of Chair Gardner, seconded by 
Commission Member Schultz; and carried 
unanimously.  

 
 C.  Zoning Log Report  
 
  A copy of the Zoning Log Report was included in each Commission 
Member’s packet.    
 
 D. Staff Report 
 
  Zoning Administrator/Planning Director Sebra informed the 
Commission that Board of Zoning Appeals Member Donnie Walker passed away. 
Mr. Sebra advised that Commission Member Nunn would be attending the 
Virginia Certified Planning Commission Program.  
 
 E.  October Planning Commission Meeting 
 
  It was the general consensus of the Planning Commission to cancel 
their October meeting since the date fell on a legal holiday.   
 

Vice-Chair Towner expressed to Chair Gardner how much her 
professionalism and leadership was appreciated on the Planning Commission. 
Vice-Chair Towner also expressed how much she enjoyed working with 
Commission Member Gravatt.  Chair Garner replied that she enjoyed serving on 
the Planning Commission, noting that Mr. Sebra was her guiding light. Chair 
Gardner finalized by saying that she would miss them all.   
  
10. Adjournment 
 
  ACTION:     Commission Member Gravatt made a motion to 
                                          adjourn, seconded by Commission Member 
                                          Cockrell; and carried unanimously.    
Meeting adjourned at 7:11 PM  
Prepared by: 
 
 
________________________      _________________________ 
Joan N. Kent          Ann Towner, Chair 


